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+ Q&:i%/ APPLICATION FOR RECORDS RETENTION SCHEDULE DEPARTMENT OF ARCHIVED Aol SNaTGAY
* T RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Publication No. 76~RM—1 for instructions on completing this form. Forward signed original to_
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,

Attention: Scheduling Section. . ‘ .
FOR AGENCY USE 1. Agency Address : FOR AECORDS MANAGEMENT USE
Application Da : ieati
prifeation tr Department of Defense Aoe! tmz;u’g - g
Military Division (Enlisted Personnel)

Application Number P.0O. Box 17965 Date Received Date Completed

) Atlanta, Georgia 30316 APR 2 8 1951 | MAY 14 1981

2. Person to Contact Working Tide Telephone Number
Joyce A, Brannen Records Clerk 404-656-6197 ..

3. Action Requested .
a. [ Estabusn Retention Schedule; record will continue to accumulate.
b. [ Dispose of present accumulation: no further accumutation anticipated. .
¢ Amend Application No. 16D _ —— "Theck One: &1 Change; (X Supercede; O3 Void

4, Datzs of Series 5. Records Series Title (followed by title used in office; if different)
Earliest Latest -

1926 | present Morning Reports

6. Division and Office Function ~ What is the function of the Division and the Office in which this record series is created? -

The Office of the Chief of Staff coordinates and reviews the administrative, personnel,
training, logistical, maintenance, and public relations activities of the Georgia Army
National Guard. It is responsible for formulating policies and for developing plaas and
procedures involving all of these functional areas. Also, it is the liaison with
representatives of the United States Army Headquarters and the National Guard Bureau.

(v

7. Record Series Description This file contains the following documents finclude form numbers and titles, if any):
o Attach samples of the file. i

Documents relating to: accounting for all military personnel of each organization of the Army
National Guard, in order to provide a continuous certified strength status and historical
record of the organization. -These documents also provide the necessary information for .
Musaxkws: reconstruction of a lost or destroyed personnel record.

Includedrares Horning Reports

Fﬂeﬁanampd: numarically by number designation of dates.

™ eetT T - : -
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8. Monthly Reference Rate How often are records referred to which are:
One to six months old S ¢ Seven to twelve months old O Thireento twenty-four months old ;
twenty-five mionths and older__1 "2 - . '

9. Annual Rats of Accurnulation of Rerords 7 :
Lettef-size drawers —; Legalsizedrawers _____—____;Shelves_________ " ; Other {specify)
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NO | 10. Questionnaire  {Place an "“X*' in the proper column) o _ B N '_ T

YES = o~ = &=
a. Is this the official copy of the series? .- o 3 ' =
x If not. where is it? . : ]
x b, Does the series contain oonf:dent:al mformatlon requtrmg security handhng7 If yes, cite law or regulation.
| X | e isthisavitalrecord? . ]
X d. Does this series have historical or long term research value?
L e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these
N, A documents be scheduled separately? _ .
x_ 1_f &Q Al g,,a_ cpntzingd_in this series ever published? If ves. a:t:acb oDy, - ]
" - e inf ﬁ &ntamed in this setie§ ever analyZed and/or reeorded in a summarized report?
f ves, attach cooy. _ . LS
. Is there a duplication of this series in your office, or in ariother office or agency? T
X If ves. where?
X | i, s this series for a maiar sortion of itl reqularly micrafilmed? : ]
X ] i Doesthér _serigs r in.a computer printout? e Toe I
11. Retention Requirements The following requires the series to be kept:
a. State Law 0 years. d. Audit period 0 years.
" b. Statute of limitation e T oﬁ ... years. +- e, Administrative need e 1 ; years. . T
¢. Federal law 0 years. f. Federal retention instructions 0 Years.
Attach copy or excerpt of laws or regulations. Explain administrative need. ™~ - 7 7 TAanr

These documents provide the necessary information for recmstructlon of a lost or destroyéd
personnel record
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Aparoved Olsposnmn instrucnons ' This age:my reccmmends that the 'hle series be cut orf at thé end of each I

12.
S h'-:. = Caien&ar Year; 13 Fiscal_véar; l'_'! Other e "‘ N ":':'; _then, © 7
&l Hoid in the current filesarea______ month(s) .____lh year{s); then
O Transfer to local holding area, hold _____ _year(s); then
3 Transfer to State Records Center;hold . __ vyear(s); then
O Destroy.
& Transfer to State Archives for permanent retention.
O Other [Specify)
These ins‘ﬂ'Mall prior and future accumulations of the series.
Agéncy Headjbesignee (Signa(;;re) _ " Date Records Management Officer (ngnazum) Date

commendations in para- - - / . '
raph 12 are approved. State Auditor/Designee - /4 -, "g ,

{1f disapproved, attach letter o . -
of explanation.) Secre%tateloesignee (ZW M - b—." 7“ W

Mﬁ_ 24 April 1981 ;L‘x’f ylg‘w"t/ b4 April 198]

i =

Stata Records Commmee {.S‘:gnarure} Date

Attome; General/Designee - /ﬂ M J- /3 - sf/

AR—50—71: Rev.76 m"?ﬂ’ Side] -
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R Moplication for TITIINITT s
scoes RECORDS DISPOSITION STANDARD 1

RECORDS MANAGENENT DIVISION

] ,Arplication Date IRSTRUCTIONS: See separate instructions for eompletian of [} FOR RECORDS MAFAGEKENT DIVISION usx
25 _May 1972 ront and reverse of thie form. Sign original and tuo ecpian Date “_"‘5"9“ Application No. Date Completed
2 .A““, Agpiication Wo. nd forucard to Depariment of Archives 'an_d ﬂi.‘lt&l’;’,‘ :Aft.iution; UN 5 ig-;;é

6-72 ecords Management Officer.

.AGEICY. Divislea, Subdiviwion b Adminimtering Office Address .Perlon to Contact

Department of Defense

Building ¥ Js« Ge Strange

Room - Enlisted Section B Voreing TIiLe 6 T

Personnel Officer 627-2471
A

T.ACTION REQUESTED ' D , - 3

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;

) RECORD WILL CONTINUE TO ACCUMULATE. N0 FURTHER ACCUMULATION ANTICIPATED,
Wluliva Dates 9 .nACT SERTES TITLE

1944 - 1968 National Guard Morning Reports

Il-o_.;“n. fupction performed resulted in creation of this series - -

_These files relate to recording and reporting the location and the duty or nonduty status

of Army National Guard Military personnel.
11 'D!SCﬁ!PTIOI OF SERIES = Include Form No. & Form Title, if mny :

Documents which provide accounting for all Military personnel of each organization

of the Army National Guard, in order to provide a continuous certified strength

status and historical record of the Organization. These documents also provide

the necessary information for reconstruction of a lost or destroyed personnel

record. '

5.2 . nur;u.xn- OCCUPIED ¥o. of oravere | Ce. Pt. of Eecords I ' - T © ] me. of Drawere ] em. re. or Records
Letter-size File Drawera V 7 ARNUAL !‘T!_._ or AECP:K:LATIOI ) - -1 1 <5 ..
Legal-gize File Drawers - Ficor Space Occypied (Squsre Fee‘;} In orrice(s) I;;Dr“! Areals)

- — —T_hls—_ ﬁ_ PrecedingfAll Prior i
By Annual AFE‘.‘.“I“'“:F . Year's Year's Tenr's Tears'
l'B‘.ﬂ.‘lGl DAILY REFEREKCES

¥o ﬂ;: AR=5D-T1
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[ QUESTIONNAIRE 7iece o= =" ta the proper ceiums. 1t anweer o "TEB." piggie fapishn  © r—— YES NO,V
13. Is this the Record Copy of the series? 7 . T o : ) (| 1]
k. Is there a duplication of this serles in another office or agency'? - [] B
15. Is the information contaaned in thls series ever summarlzed or pubiished? = ) [] .D(]
16. Does the series contain c:,la.551f1ed information requlrlng security handllng-? - '[] i3 D(]

17. Does the serles document pol:.c1es and procedures of agency s Operatlon or functlon‘? [] - Dﬂ

18. Could the functlon be performed if the files were lost or destroyed‘? S [] M
19. Is the series (or major portion of it) regula.rly mlcrofllmed‘? S1f yes, why? 1 ™
20. Does the record series prov1de data as 1np1rt to an EDP flle‘? | . . [1 . [XIV
21. Does the record series contain giocumentatlon produced as EDP printout? 1 M
22. Is the series affected by Federal or grant funds?.- - = . a1 ot oSl 11N
) ' : D Stk AU X SRR g
23. Will there be & need for these records 10, 15 years from now? If yes, what? [)! []
‘____,E;glm_l‘_y_@;_muoncal reference and research purposes.

PEInnpae7Cy

2h. REQUIREMENTS. ‘The following requires the flles to be kept years :

a.[]JSTATE ©b.[]STATUTE OF c.[]AUDIT d.[JFEDERAL  e.[]ADMINISTRATIVE f.[{HISTORICAL
LAW LIMITATION PERIOD LAW DECISTION " VALUE
{Cite Law, Statute, or other reason for the retention requirement)

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -[JCALENDAR YEAR -[]FISCAL YEAR -[]JOTHER . = . . . . sthen: .

A.[ ]Destroy imedlately after cut off. .. .- Carg e Tt o
B.[]Hola in current flles area .. .. month(s)/ o year(s) then' e mne T
1 []Destroy. T . O I T TR
2 []Tra.nsfer to records cen‘her, _hold year(s) then S
© a []Destroy. N ——
b []Transfer historical material to Archlves :
destroy remainder.
3 [IDestroy after andit (or year(s) after amdit).
C.[]JHold in current files area indefinitely. :
D.[JHold in current files area_ 3%4 year(s), then transfer to Archives permsnently.
E.[]other
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(Indicate briefly rationale for recommendations above/or write additional remarks):

(ATTACH SAMPLES OF THE SERIES WHEN POSSIBLE)

%. Inventory taken by leemena-einllm by ApPr, for Division Date eri; '&l‘ Officer Date .
Js G..Strange J. G. Strange ; l‘%’&(ﬁ;t 26 May 72 VF‘TL %7‘ 2

Hexd of Agescy *

"} Recommendations [JApproved  [1Disapproved| X5 .-_._'._-'/
e | 1}—{% —220F A% DT o Al
I in Paragraph 25 ppraved '[]Disapp’ro(ﬁ v 4_1.12

Se sTyY 5f State * Datas
are: []Apa-oved [IDisapproved v &-7-7)

. Ay *hrg"l ] y -n__a/ B
; L H’A/pproved [1pi sapproved '.D’ G-7-7 2]




